Request for CSME Support for Chapter Activity
In order to receive funds from CSME to support local chapter events, the following form must be completed and approved prior to the event taking place. If approval for funding is not given before an event is held, then funding will not be provided (e.g. an application cannot be submitted retroactively to cover expenses already incurred). Refer to the CSME website for the contact information of the active CSME Student Affairs Committee Chair, and send your completed form to them for review and approval. Ensure to submit the “Report on CSME Chapter Activity” form to the Student Affairs Committee Chair upon completion of the event.
Chapter Name:
Contact Person Name:
Email:
Date of Proposed Chapter Activity:
Short Description of Proposed Chapter Activity:
Please provide a brief description (< ½ page) of the event you are planning. Please include the target audience (e.g. is this purely a CSME Local Student Chapter event, or part of a larger combined effort), how many attendees are anticipated, and include the involvement of any industry partners/sponsors. It is understood that not all details may be confirmed at the time of the application, but please do your best to make realistic projections (e.g. how many people are reasonably expected) and make note of which details are confirmed (e.g. if you know a given sponsor has already confirmed attendance).
Requested Funding from CSME: 
**Note that a maximum $500 grant from CSME may go towards expenses not funded/reimbursed through other means/sources, including sponsorships**
Summary of the proposed Budget:
Provide a description (< ½ page) of how the requested funds from CSME will be spent in support of your event. Ensure to discuss any other funding that will support the event and how the requested funds from CSME are necessary to cover expenses beyond what is supported by other sources. If the total budget of an event will be covered through CSME requested funds, then no other sources need be discussed (e.g. total expenses are less than $500). In your justification, ensure to discuss how this event fits within the general scope and mission of CSME Local Student Chapters. Finally, include quotes from necessary vendors/facilities to support your requested funds.
