Report on CSME Chapter Activity
In order to receive funds from CSME to support local chapter events, the following form must be completed and submitted to the CSME Student Affairs Committee Chair within 15 days after the event has taken place. If the “Request for CSME Support for Chapter Activity” form was not completed and approved prio to the event, then funds cannot be requested. Refer to the CSME website for the contact information of the active CSME Student Affairs Committee Chair, and send your completed form to them for review and approval.
Chapter Name:
Contact Person Name:
Email:
Date of Chapter Activity:
Short Description of the Activity Proceedings:
Please provide a brief write-up (< ½ page) summarizing the event for which funding was requested. Ensure to include the number of attendees (both student and industry members), general proceedings of the event, and discuss how CSME was promoted at the event (e.g. a short 2-minute introduction at the start of the event).
Final Event Budget/Net Income:
**Note that the CSME can reimburse up to $500 of expenses not otherwise funded/reimbursed through other means, including sponsorships**
If the amount requested from CSME upon completion of the event differs from the amount originally requested, please provide a brief discussion of why the amounts varied.
Attachments:
Please attach receipts for expense items to be reimbursed along with 2-3 event pictures that may be uploaded on the CSME website or published in the CSME Bulletin (1 mb resolution recommended). These attachments do not need to be included in this document, and can simply be attached in the email sent to the CSME Student Affairs Committee Chair at the time of submission.
